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Purpose: 

Pursuant to the Guidelines for Orderly Development1 and the Ventura County General 
Plan,2 applicants for land use permits or entitlements for urban development on property 
that is located within a City’s sphere of influence shall be: (1) encouraged to apply to 
the City to achieve their development goals; and (2) discouraged from applying to the 
County. In addition, certain policies3 of the Ventura Local Agency Formation 
Commission (LAFCo) require the annexation of property prior to receiving municipal 
services for development of the property. The purpose of this form is to facilitate 
communication between the applicant, City staff, LAFCo staff, and County staff to 
determine whether the applicant should apply to the City to achieve the applicant’s 
development goals for the Subject Property (described below), pursuant to the 
Guidelines for Orderly Development, Ventura County General Plan, and LAFCo 
requirements.  

 
Instructions to Applicant: 
Please first contact City staff to discuss your proposed project and to request City staff’s 
completion of their section of this form, and then reach out to LAFCo staff to request 
LAFCo staff’s completion of their section of this form. Return the completed form to the 
Ventura County Planning Division prior to submitting an application to the County for 
development of the Subject Property. It is recommended that you contact City staff and 
LAFCo staff by phone and/or email.  

 
If County staff processes the application for the land use permits or entitlements for the 
proposed project, County staff will notify and request any comments or recommendations 
from City and LAFCo staff regarding the proposed project. Notification will occur after 
County staff accepts the application for processing, and will include (but will not be limited 
to) California Environmental Quality Act and public hearing notices. 

 
If you have any questions about the information to be presented in this form, please 
contact the Planning Division public counter at (805) 654-2488 or 
plan.counter@ventura.org.  

 
 
 

 
 

1 For information regarding the Guidelines for Orderly Development, see the brochure that is available 
on-line at: 
https://docs.vcrma.org/images/pdf/planning/brochures/Guidelines_for_Orderly_Development.pdf.  

2 See Land Use and Community Character Element Policy LU-1.1 of the Ventura County General Plan 
Goals, Policies and Programs, which is available on-line at: https://vcrma.org/en/ventura-county-general-
plan#g.   

3 See the Ventura LAFCo Commissioner’s Handbook Policies of the Ventura LAFCo, which is available on- 
line at: https://www.ventura.lafco.ca.gov/. 
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Subject Property: 
The Subject Property consists of the following: 

 
1. Tax Assessor’s Parcel Number(s) (APNs): _______________________________ 

 
2. Street Address(es): _________________________________________________ 

 
3. Lot size (in square feet/acreage): ______________________________________ 

 
4. Subject Property Owner Name/Applicant: ________________________________ 

 
Proposed Project Description: 
Please provide a brief description of the proposed project (e.g., proposed use and 
description of the proposed physical development of the Subject Property).  
______________________________________________________________________ 
______________________________________________________________________ 
 
Method of Sewage Disposal: 

☐Private septic/wastewater treatment system. 

☐Public sewer system. Name of proposed sewer provider: ______________________ 

 
Method of Water Provision: 

☐Private water well. 

☐Water provider. Name of proposed water provider: ____________________________ 
 

City Staff Response: (This section for City staff use only.) 
1. The proposed project will involve the following urban development (check all that 

apply): 
 

□ The proposed project will require the expansion of water service. 

□ The proposed project will require the establishment of a new community sewer 
system. 

□ The proposed project will require the significant expansion of an existing 
community sewer system. 

 
The existing community sewer system is .  
 
The expansion of the sewer system will be significant because: 

 

□ The proposed project will result in the creation of residential lots less than 
two acres in size. 

 

□ The proposed project will result in the establishment of commercial or 
industrial uses which are neither agriculturally-related nor related to the 
production of mineral resources. 

 

□ The proposed use ☐ is / ☐ is not consistent with the City’s general plan land 

use designation. 
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2. The Subject Property ☐ is / ☐ is not contiguous to an existing City boundary. 

 
3. The Subject Property is located approximately feet from an existing sewer 

system. 
 

4. The applicant ☐ should / ☐ should not apply to the (a) City for the land use permits or 

entitlements, and (b) LAFCo to annex the Subject Property into the City, in order to 
allow the proposed project. The reason(s) for this determination is/are as follows: 

 

5. The applicant ☐ should ☐ should not apply to the City for an Out of Agency Service 

Agreement (OASA) to obtain water service. A recorded OASA is required to provide 
water service to properties outside the City limits, meeting current City ordinances and 
regulations. Ventura Water’s signature on the form does not guarantee water service. 

 

 
  

City Staff Signature Date 
 
 

  

City Water Staff Signature (when applicable) Date 
 

 
  

City Public Works Staff Signature (when applicable) Date 
 
 
LAFCo Staff Response: (This section for LAFCo staff use only.) 
LAFCo review and approval may be required if the proposed development involves a new 
or extended municipal service(s), including, but not limited to, water and/or sewer service. 
 
Based on the project description provided above, the proposed project: 

 

□ Will require LAFCo approval for the provision of the following service(s): 
________________________________________________________. Therefore: 

□ Because annexation to the City of _________________ appears feasible, 

the project proponent should seek project approval from, and annexation 
to, the City of ____________. 

□ Because annexation to the City of does not appear 

feasible, the applicant and/or City should seek LAFCo approval of an Out of 

Agency Service Agreement. 

□ Will not require LAFCo approval because: _______________________________ 

_________________________________________________________________. 
 
 
 

 
  

LAFCo Staff Signature Date 
 


